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Unit 3.9
Presenting (with Microsoft PowerPoint)

Prerequisites

Version of PowerPoint and device type

Identify which version of PowerPoint you are using: There are two separate series of lessons — one for
the desktop version and one for the online version. Some features are not available on the different
versions of PowerPoint. You can see an up-to-date comparison of the features available in the different
versions of PowerPoint in this Microsoft weblink.

Saving work

Have a clear idea about where pupils should save their work. If you are using the online version, use
cloud storage, otherwise ensure that pupils save to a sensible folder. The lessons assume that pupils
know about folders and files on whichever network they are using. If they do not, it might be worth
spending some time teaching about files and folders and the difference between saving in the cloud,
saving on the school server or saving on the device itself. It would be useful for pupils to know how to
create folders so that they can organise their files. They should know how to rename, copy, cut and
paste folders, how to delete a folder and how to use the trash bin to retrieve work that they have
accidently deleted. They should be able to move work from one folder to another. These skills are not
used much within the lesson plans but will be important for pupil's ongoing work with the files that
they produce.

Printing

Pupils will not be routinely required to print during these lessons.

Typing

Pupils who cannot type efficiently, will find having to finish all writing\typing frustrating. Finishing all
the writing\typing is not required to complete the lessons. Pupils might need extra time to compete
their documents and include all the text that they wish to include. If you want to improve pupils’
typing speed, then make use of the Purple Mash Tool 2Type. See here for the User Manual. Learning to
type is also covered in the Purple Mash Computing Scheme of work for year 3 (unit 3.4)

Need more support? Contact us: o
. | - €)simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Medium Term Plan
(with Microsoft PowerPoint — Desktop Version)

Medium-Term Plan - Desktop Version

Lesson [Title Success Criteria
1 Creating a page in a e Pupils will know what PowerPoint is.
presentation e Pupils will know how to open PowerPoint.

e Pupils will know how to add text and format it.

e Pupils will know how to add shapes to a page.

2 Adding in media to a e DPupils can change the design of the slides.
presentation e Pupils can insert a new slide.

e Pupils can insert pictures.

e Pupils can edit pictures.

e Pupils can insert video and audio.

3 fnimating a presentation e DPupils can use animations in a presentation.
e DPupils can use transitions in a presentation.
4 fidding m timings to a e DPupils can add timings to a presentation.
presentation

e DPupils can present using a PowerPoint slideshow.

5and 6 [Creating a presentation linked

, e DPupils will use skills learnt in the lesson to create a
to a topic

presentation linked to a curriculum topic the pupils
are studying or on a topic of the pupil's own choice.

Need more support? Contact us: o
) . . € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Desktop Version)

DESKTOP VERSION - MICROSOFT POWERPOINT

Lesson 1 - Making a presentation from a blank page

Learning Objectives:

e To create a page in a presentation

Success Criteria:

e Pupils will know what PowerPoint is.
e Pupils will know how to open PowerPoint.
e Pupils will know how to add text and format it.

e DPupils will know how to add shapes to a page.

Resources:

Microsoft PowerPoint — Desktop version

Activities:
1.  Share the learning objectives and success criteria with the class.
2.  Ask the pupils if they know what the program PowerPoint is?

3. Explain to the pupils that PowerPoint is a program made by a company called Microsoft that
allows users to present information to an audience. PowerPoint allows users to add pictures, text,
video and audio to a presentation.

4. Open PowerPoint and look at the 'Home' screen, Point out the following sections to pupils:

Presentations to help
you use PowerPoint
effectively.

Good afternoon
New
Ln
Home &
- A %S - I
- al @

Blank Presentation Welcome to PawerPaint Bring your presentations to .. Geometric color block Urban monochrome Earthy inspiration

Blank Presentation Design Templates

PowerPoi *

Open a

new or

existing
document

Recent  Pinned Shared with Me

B Neme Date modified

17.7.20 (1)
u- Downloads

17 July
ab  16.7.20 5
L.Li [premin e
al Year 5 Reading English 14 VII 20 55,
i : 5 July

This area lists your recently used documents. The name and
saving location along with the date it was last saved is listed L

Feedback

Options

Need more support? Contact us: o
. | o € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Desktop Version)

o Recent and pinning; you can pin files by right-clicking on them and they will appear in
the Pinned area. If you use shared documents such as office 365, they will appear in the

shared tab.

5. Click on the blank presentation button in the top let of the screen to open a new blank

presentation.

6. Show the pupils the screen that appears. Explain to the pupils that on the right of the screen
are design ideas and we will be looking at them in lesson 2. Show the pupils the two text boxes

and explain that these are for the pupils to insert the title and subtitle of their presentation.

For now we are going to delete them as part of the lesson will look at adding text boxes. To

remove the boxes click on them and then press delete on the keyboard.

Click to add title

!

7. You will then be left with a blank screen ready for the pupils to insert textboxes
8. Text boxes allow the presentation author to write on their presentation.

9. To insert a text box

Home Insert Design Tran

el @ [@a] & screensnd
. Click 'Insert’ on the top menu - e | Tble | Pove mon

° Click on "Text Box" L

. On the presentation draw a rectangle and then the text box will appear on the screen.
. This box can be moved around the screen as needed.

. Show the pupils how when you click in this box you can now type in the presentation.

o Explain that when the box is highlighted the layout of the font can be changed by

clicking on the 'Home, section of the toolbar and then clicking in the ‘Font’ section.

Need more support? Contact us:

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware

€3 simple
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Desktop Version)

ome Insert Design Transitions Animations slide Show Review View Help Shape Format
- A av -— = — AL
J’[_:lﬂ L_d ELayout Algerian vlao A AT A) = =< =~ L rC‘)
(_I’Q—I Reset [%] ~
New | Reuse B I USahA+pa~ £ ﬁ . ==== = . Shapes|

Slide v | Slides [ Section ¥
[ Slides

——
Here once the text they have typed is highlighted then demonstrate how you can

change the font size, font style, font colour etc
If the pupils make a mistake or change their mind show the pupils how they can undo

what they have done by either clicking ‘ctrl+z’ or the undo button at the top of the

screen

10. ACTIVITY - Send the pupils back to their devices and practice inserting 5 text boxes into a
blank presentation — drag a box to each corner and then place one box in the middle of the
screen. In each of the box ask them to write their forename and surname. In each of the boxes
make the font look different by changing the font style as outlined above. The screen will look

Font Paragraph [}

as below —

HOMER Homer
SIMPSON Stmpson
HOMER
SIMPSON

11. Ask the pupils to save their work and then bring the pupils back together.

12. WORD ART - Explain to the pupils that PowerPoint lets us change the appearance of the text
to make it more interesting to look at. Warn the pupils that it is important that the text can
still be read by the audience. To change the text appearance, we can use WordArt.

Click on the text box that the pupils have typed in and the handlebars will appear meaning

the text is now ready for editing.

They will notice at the top of the screen a new option has appeared called 'Shape Format'

[ ]
File Home Insert Design Transitions Animations Slide Show Review View Help Shape Format 1% Share 1 Comments
ENNCOOO .r':« Edit Shape PR <A Shape Fill A Text Fill ~ El [y Bring Forward ~  [E3 Align ~ Msmem 3
AT L 35|~ I Text Box Abc | Abc ‘ Abe || v| [Z Shape Outline ~ A A ~ | A Text Outline ~ [T Send Backward ~
g P eE@ — = = L0 Saseem
\ &) Shape Effects v ) Text Effects ~ Text W selectionPane ~ SARotate~ | < “
Insert Shapes Shape Styles [Ff WordArt Styles 15| Accessibility Arrange Size [Ff ~

Experiment with the different styles in the WordArt section so the pupils can see how they

can edit their text.

e Save your work as you will need it next lesson.

Need more support? Contact us: o
€3 simple

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Desktop Version)

13. ACTIVITY - Ask the pupils to return to their devices and experiment with word art on the text
they created earlier in the lesson. Can they come up with 5 different design that remain easy to
read for the viewer of the presentation? They may come up with something like the picture:

HOMER
'.IOMEQS[ b e
g

14. Ask the pupils to save their work and then bring the class back together.

15. Look at the examples created by the pupils. Ask the rest of the class is the text the pupils have
created still legible and easy to read or has the word art chosen made the text difficult to read?

16. Tell the pupils that next week we will be developing their presentation and adding pictures, new
slides and a premade design to the presentation.

Need more support? Contact us:

[ ]
) . . € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 2
(with Microsoft PowerPoint — Desktop Version)

DESKTOP VERSION - MICROSOFT POWERPOINT

Lesson 2 - Adding media to a presentation

Learning Objectives:

e To add media to a presentation.

Success Criteria:

e DPupils can change the design of the slides.
e DPupils can insert a new slide.

e DPupils can insert pictures.

e Pupils can edit pictures.

e EXTENSION: Pupils can insert video and audio.

Resources:

e Microsoft PowerPoint — Desktop version
e DPresentation the pupils created in the previous lesson.

Note: In Step 11, pupils insert images. If pupils will be using the Internet to search for images, a
discussion about usage of online images should be incorporated into the lesson. Ensure that you
are clear about any school procedures to take if pupils find any inappropriate images. In the year
5 Word Processing unit, pupils are led through the process of using an image from Google image
search. There are sites such as https://pixabay.com/ that provide royalty-free images that can be

used without considering copyright.

Activities:
1.  Share the learning objectives and success criteria with the pupils.
2. Recap the learning from the last lesson. What skills did we learn?

3. Explain that this lesson, we will be looking at how to choose a design for our presentation and
then insert media into PowerPoint.

4. Explain that media relates to pictures, video and sound. For now, we will be concentrating on
pictures (NOTE - if there is time, we will then look at adding videos and audio. You may choose
this is not necessary for your class and limit the media to pictures)

5. Open the presentation you created in the last lesson. Look at the presentation and explain to the
pupils that a simple white background can look a little boring. PowerPoint gives us a range of
readymade templates we can use in our presentation. We are going to add a design to the page
we created last week.

6. Tochoose a design —

Need more support? Contact us: o
. | - €)simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 2
(with Microsoft PowerPoint — Desktop Version)

e Click on the 'Design ' tab at the top of PowerPoint and then click on the arrow to open the

design options

=
oy o [ [ e

(e e 0 e N
| | ||

e (Click on the different design options and then when you are happy with one you like, select
that one.

ACTIVITY - The pupils return to their devices and load up their presentation from last week.
They experiment on choosing a design they like for their presentation and select one they are
happy with.

Ask the pupils to save their work and bring the pupils back together. Show the pupils how to add
a new blank slide to their presentation.

AutoSave (® off) DD E = Presentation] - Power

File Home  Insert  Design  Transitions Animations

FH Gsema- | I o
lew R

Table Pictures. B Photo Album ~ Shapes Icons

=

N
Slide v Slides

Droplet B Illustra

Explain that a good presentation may have pictures in it. We are going to add to our presentation
by putting a page in about the child's favourite food.

PowerPoint comes with an online library of pictures to use which is easier than the pupils finding
a picture and then saving it locally, but these are limited to general topics.It may be worth
spending some time showing the pupils how to find images online and saving them for use in
their presentation..

Need more support? Contact us: o
. | - €)simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 2
(with Microsoft PowerPoint — Desktop Version)

10. To insert a photo from stock images -
e Click 'Insert’ on the toolbar at the top of PowerPoint. Then click Picture — Stock Images

e Then type the picture you wish to search for, click on your chosen picture. Click insert and it
will be inserted in PowerPoint

file  Home Design  Transitions  Animations  Slide Sh
HE | H L sceennn- | Py gy B 20Moce]

7 SmartArt
es lcons
ol Chart

lustrations

Slide~ Slides B -

11. The picture can be resized in the same way the text boxes were resized in the last lesson.

12. ACTIVITY - Ask the pupils to return to their devices and choose two pictures showing their
favourite food and insert them into their presentation. They will need to resize them to fit
both images on the screen. They also need to insert a text box at the top of the screen giving
their slide a title. When the pupils have finished, they will be left with something like —

13. Ask the pupils to save their work and then bring the class back together. Explain that
PowerPoint lets us edit our pictures to make them look more interesting. Show the pupils the

kind of things they can do —

e Click on the picture and then click at the top of the screen on 'Picture format'. Then click
on 'Picture Styles' and then on the down arrow to open up all of the options. Select one
of the options to show how it changes the picture.

14. ACTIVITY - Ask the pupils to return to their devices and edit their pictures accordingly. If
the pupils finish, they can consolidate the learning from the lesson and create a third page for

their presentation about their favourite animal.

Need more support? Contact us: o
@) simple

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 2
(with Microsoft PowerPoint — Desktop Version)

15. OPTIONAL EXTENSION ACTIVITY — Explain to the pupils that as well as adding pictures to
a presentation we can also add audio and video files.

16. Adding Audio files —

o To insert an audio file, click on 'Insert’ and the on the far right 'Audio’

0O Search Mark Burrows @ =

AutoSave @ off) [E] O~ ) T = Presentation] - PowerPoint

File Home Design Transitions Animations Slide Show Review View Help 1# Share 1 Comments
E lﬁ)\ @ Ll Screenshat ~ FC‘) % EzD M:::" v [ Get Add-ins BB @ \:\ ?:l @ 4 Q i [(]1)) f:m‘—
B Sma
S;?::V iﬁ:: Tble | Picturs g+ | SPOPES lcons Forms | Sty Addens < | 200 Comment 'ge;c; ;::Zf Wordae Symbols ko Audio ::Drredei:\g
Slides Tables Images Nlustrations Forms Add-ins Links Comments Text <) Audio on My C..
J \ i
. Then choose if you will be inserting a file stored on your device or whether you will be

recording an audio file. It may be easier for the pupils to use a microphone and record

their own file e.g My favourite food is pizza.
17. Adding Video files —

e Toinsert a video file, click on 'Insert’ and the on the far right 'Video'

Autosave @ oD [ D~ ) T = Presentation] - PowerPaint P search Mark Burows (g5)
File Home Design Transitions Animations slide show Review View Help 1% Share 7 Comments
0 I ) o @0ves - | (380 | g B & | ] & "
e &1 Screenshot ~ F 5 Get Add-ins =2 @ ¥ 0 )
N R C)\ Tabl Pi ) Sho \G S F Z - G Te Header WordAs Symboal Vid il 5En+
ew Reuse sble ictures g apes Icons orms oom omment ext  Header WordArt ymbol ideo Mudio  Screen
Photo Albi = My Add-i =
Slide > Slides e - i chart 2 My Addving - Box & Footer g] - - ~ Recording
Slides Tables Images lilustrations Forms Add-ins Links Comments Text i) Audio on My BC...

i

e Then choose if you will be inserting a file stored on your device or whether you will be linking

to a file on the Internet e.g. YouTube.

18. Send the pupils back to their device and ask them to insert audio and / or video files into their

presentation.

19. Bring the pupils back together and they will hopefully have completed a two or three page
presentation about themselves and what they like.

20. Explain that next lesson we will look at adding in animations and transitions to the

presentation.

Need more support? Contact us: o
@) simple

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 3
(with Microsoft PowerPoint — Desktop Version)

DESKTOP VERSION - MICROSOFT POWERPOINT

Lesson 3 - Adding animation into a presentation

Learning Objectives:

e To add animations into a presentation

Success Criteria:

e Pupils can use animations in a presentation.
e Pupils can use transitions in a presentation.

Resources:

Microsoft PowerPoint — Desktop version
Presentation the pupils created in the previous lesson.

Activities:
1.  Share the learning objectives and success criteria with the pupils.

2. Recap the learning from the last lesson. What skills did we learn?

3. The pupils will already have created a presentation with 2 or three pages. This will be a cover

page with their name on, a page about their favourite food and if there was time a page about

their favourite animal.

4. Explain to the pupils that with PowerPoint we can make the transition (change) from one slide to

the next more interesting and animate the picture on their page in a number of ways.

5. To animate the pictures

. For now, we will only focus on the entrance animation.

. Single click on the picture you would like to animate first so that the handles appear
around the picture.

o Click '‘Animations’ at the top of the screen
File Home Insert Design Transitions Animations Slide Show Review View Help Picture Format & Share 7 Comm|

* * ? Sé\}? ‘i,':? Ir A Sﬁ( . ﬁ F[= Animation Pane Reorder Animation

P'E“;"M Nene Appear Fade Fly In FloatIn Split Wipe Shape  |v Am::t:imv
Previe W Animation Advanced Animation Timing

animation will look like when it is applied.

9 “=i ’
Select the animation they would like to use on their picture. As they click on an animation,

they will see the effect it has upon their picture.

Need more support? Contact us:

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware

Make sure '‘Auto Preview' at the top of the screen is ticked so the pupils can see what the

€)simple
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 3
(with Microsoft PowerPoint — Desktop Version)

P search

File Home  Insert  Design  Transiions  Animations  Slide Show  Review  View  Help

e Repeat for picture 2.

6. ACTIVITY - Send the pupils back to their devices and ask them to add animations to the
pictures and headings they have inserted into their presentation.

7. Tell the pupils to save their work. Look at examples of the pupils work on the Interactive
Whiteboard.

8. Explain to the pupils that now we have animated the content of our presentation we will look
at creating transitions between the slides. This means adding an animation when one slide

changes to another.
9. Toadd a transition -

e  Select the slide you wish to add the transition effect to.
e At the top of the screen select ‘Transitions'

File Home Insert Design l Transitionsl Animations Slide Show Review View Help
= O = = W o ™
o Push Wipe

Preview None Morph Fade Split Reveal Cut Random Bars Shape  |¢| FEffect
Options ~

Preview Transition to This Slide

e Click on the down arrow to see the full range of transition options.
1ew View Help

@ (W m o o ®

Reveal Cut Random Bars Shape | |5 I Effect
ptions ~

e  This will then show all of the transition options available for the pupils to use on their

ide

presentation

e Asthe pupils select a transition, they will see a demonstration on their screen.

10. ACTIVITY - Ask the pupils to return to their desk and select appropriate transitions for their
presentation.

11. Ask the pupils to save their work and then share good examples with the rest of the class.

12. EXTENSION - If there is time the pupils can add another page to their choice to the
presentation and add appropriate animations and transitions.

Need more support? Contact us:

@) simple
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 4
(with Microsoft PowerPoint — Desktop Version)

DESKTOP VERSION - MICROSOFT POWERPOINT

Lesson 4 - Adding in timings and presenting

Learning Objectives:

¢ Adding timings to a presentation.

Success Criteria:

e Pupils can add timings to a presentation.

e DPupils can present using a PowerPoint slideshow.

Resources:

Microsoft PowerPoint — Desktop version
Presentation the pupils created in the previous lesson.

Activities:

1.  Share the learning objectives and success criteria with the pupils.

2. Recap the learning from the last lesson. What skills did we learn?

3. Open the presentation that you have created in previous lessons. Explain to the pupils that today

we will be adding the finishing touches to our presentation and showing the finished versions to

our classmates.

4. Explain to the pupils that they can change the length of the animation on their objects and

transitions. Why might the presenter want to change this length? If it is too long the viewer may

lose interest in the presentation.

5. To change the length of the transition and add a sound effect to the transition —

e Click on the slide where the transition is

e (Click 'Transitions’ on the menu bar at the top of the screen. Then find Timing on the top right

of the screen.

2 Comments

Add a sound effect
to the transition B

\ 1=t Share

] Ji) Sound: |Bomb ~| Advance Slide

@ ration: 0250 ~| On Mouse Click

Change the % - .
duration of the LT~ = Apply To All After: 00:00.00
transition Timing

Need more support? Contact us:

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware

Change whether
the slide

T transitions after a

set number of
seconds or on a
mouse click.

€)simple
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 4
(with Microsoft PowerPoint — Desktop Version)
6. For the next part of the lesson explain to the pupils that when they add an animation to their

presentation they can either have the picture appear animated after a set number of seconds

or when they click the mouse.
7. Tosetatimeronit-.

e  Click on the picture they have animated.
e Select ‘Animations’ at the top of the screen.

e Find Timing on the top right of the screen.

How long you want
Decide wh = / the animation to last
ecide when
you want the /—7[:3' Start: | After Pre-.rinis/ﬁ for.

animation to (©) Duration: |01.00
start. B e - If automatic, then how many
© Delay: 0100 T seconds after the last picture

Timing will the animation start.

8. ACTIVITY - Send the pupils back to their desks and ask them to add timings and where
appropriate sounds to their transitions and animations.

9. Ask the pupils to save their work and then bring the class back together.

10. Show the pupils how to put their presentation into 'Slide Show’ mode. This can either be by

];[ —

clicking on at the bottom right of the screen or by clicking on 'Slide Show' on the top

of the screen and choosing the appropriate action.

11. Explain to the pupils that next lesson they are going to use all of their skills from the last four
weeks to create a presentation of their own to show to the rest of the class.

12. This presentation can either be a subject of their own interest or it could be linked to a topic
being covered in the wider curriculum.

Need more support? Contact us: o
€)simple

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 5/6
(with Microsoft PowerPoint — Desktop Version)

DESKTOP VERSION - MICROSOFT POWERPOINT

Lesson 5 and 6 - Create a presentation

Learning Objectives:

e To use the skills learnt in previous weeks to design their own presentation around a topic .

Success Criteria:

e Pupils will use skills learnt in the lesson to create a presentation linked to a curriculum topic
the pupils are studying or on a topic of the pupil's own choice.

Resources:

Microsoft PowerPoint — Desktop version
Presentation the pupils created in the previous lesson.

Activities:
1.  Share the learning objectives and success criteria with the pupils.
2. Recap the learning from the last lesson. What skills did we learn?

3. With the pupils discuss what they have learnt over the last few lessons. Remind the pupils they
have learnt. —

e How to add text to a presentation

e How to edit the appearance of text

e How to add pictures and in some cases videos and audio files
e How to add transitions and animations to a presentation

e How to add timings

4. Explain to the pupils that for the next two lessons they are going to create their own
presentation from scratch and then present to the class. As a teacher, decide if their presentation
will be on a topic of the pupils's choice or whether it will link to something being studied in class
across the wider curriculum.

5. ACTIVITY - Send the pupils back to their devices to start work on their presentation.

6. Stop the pupils at regular intervals to assess the progress they are making and look out for good
examples of work that can be shared with the class as the lesson proceeds.

7. At the end of lesson 6, use some time for the pupils to share their presentations with their peers.
Ask which of the presentations have worked well and which could be improved. Offer

constructive criticism.

Need more support? Contact us: o
) . . € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Medium-term plan
(with Microsoft PowerPoint — Online Version)

Medium-Term Plan - Online Version

Lesson [Title Success Criteria
1 Creating a page in a e DPupils will know what PowerPoint is.
presentation e DPupils will know how to open PowerPoint.
o Pupils will know how to add text and format it.
2 Adding in media to a e DPupils can change the design of the slides.
presentation e DPupils can insert a new slide.

e DPupils can insert pictures.
e DPupils can edit pictures.
e DPupils can insert video.

Animating a presentation e DPupils can insert animations in a presentation.

e DPupils can insert transitions in a presentation.

4and5 (Creating a presentation linked

, e Pupils will use skills to create a presentation linked
to a topic

to a curriculum topic the pupils are studying or on a
topic of the pupil’'s own choice.

Need more support? Contact us: o
) . . € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Lesson 1 - Making a presentation from a blank page

Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Online Version)

ONLINE VERSION —- MICROSOFT POWERPOINT

Learning Objectives:

To create a page in a presentation

Success Criteria:

Pupils will know what PowerPoint is.

Pupils will know how to open PowerPoint.

Pupils will know how to add text and format it.

Resources:

Microsoft PowerPoint — Online version

Activities:

1.  Share the learning objectives and success criteria with the class.

2. Ask the pupils do they know what the program PowerPoint is?

3. Explain to the pupils that PowerPoint is a program made by a company called Microsoft that
allows users to present information to an audience. PowerPoint allows users to add pictures, text,

video and audio to a presentation.

4. Open PowerPoint and look at the front screen, Point out the following sections to pupils:

Recent and pinning; you can pin files by right-clicking on them and they will appear in the
Pinned area. If any documents are shared with you then they will appear in the shared tab.

Open a new blank
presentation

Open an
existing
document

\ Racort pinned Shared with ine

Upload a desktop

Design Templates
4 onam -
d and open. =
<=
[}
a ) Alb{ns‘;t.‘.gs‘ o

This area lists your recently used documents.

presentation to
the online
version.

5. Click on the blank presentation button in the top let of the screen to open a new blank

presentation.

Need more support? Contact us:

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware

€3 simple

22



Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Online Version)

6. Show the pupils the screen that appears. Show the pupils the two text boxes and explain that
these are for the pupils to insert the title and subtitle of their presentation. For now, we are
going to delete them as part of the lesson will look at adding text boxes. To remove the boxes,
click on them and then press delete on the keyboard.

Click to add title

Click to add subtitle

prove Ofice = hoes [El] 82 T % &

7. You will then be left with a blank screen ready for the pupils to insert textboxes.
8. Text boxes allow the presentation author to write on their presentation.

9. Toinsert a text box -

. Click 'Insert’ on the top menu -
° CliCk on lTeXt BOX.I B3 Newside [ Table v [ Pictures v I Shapes v € lcons B SmartArt v [Af TextBox [ Footer v £ New Commd]
. The text box will appear on the screen.
. This box can be moved around the screen as needed. The size of the box will change as
the pupil types into it.
Click to add text
o Show the pupils that when you click in this box you can type in the presentation.
o Explain that when the box is highlighted a menu in the found by clicking 'Home' at the

top of the screen allows you to edit the text and the text box. If you hover over the
button it will tell you what action it will do.

|Ca|ibr'| v|1s v| AN A B Iv Av o =v i=v Ev By Oy 2
. When highlighted the pupils can change the text they have typed such as the font size,

font style, font colour etc

Need more support? Contact us: o
) . . € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Online Version)

. If the pupils make a mistake or change their mind show the pupils how they can undo
what they have done by either clicking ctrl+z or the undo button at the top left of the

Ié)

screen

10. ACTIVITY - Send the pupils back to their devices and practice inserting 5 text boxes into a
blank presentation. — Drag a box to each corner and then place one box in the middle of the
screen. In each of the boxes ask them to write their forename and surname. In each of the
boxes make the font look different by changing the font style as outlined above. The screen

Homer Sipson Homer Simpson

Homer Simpson

Homer Simpson Homer Simpson

will look as below —

11. The pupils's work will save automatically. They can change the name of the file by clicking on
the name at the top. They could call this presentation ‘All about me.’

12. If you are using the desktop version of PowerPoint at this stage of the lesson, we will now be
looking at using WordArt to change the appearance of the words. This is not possible with the
online version of the software. Instead we will use the opportunity to let the pupils add in

‘shapes’ to form a background to the text.
13. To add a background

e Click Insert’ in the top menu bar and then ‘Shapes’

Home |Insert I Draw Design Transitions Animations Slidy

New Slide [ Table v Pictures v |0y Shapes v L“g lcons 23 Sma

All About Me - Saved

Presmtatlﬂl‘z HH PowerPoint Mark Burrows > Documents All About Me - Sav
Fle  Home Insert Draw Design Transiions  Animations  SideShow  Review  Vig
18 Newslide [H Table v Pictures v [?) Shapes v &5 Icons T SmarArt v TeaBox | Drnsimnae VWirnar

Shapes :

HOOCO % ABANNN

omer Simpon b lan g o h

Lines
NNNTLL2 23
Rectangles
ooDooooon n¢
Basic Shapes
BOANOTSOCOOOG®E
®codorkey 000
OO0®ARNOOIGCIN
ooy m

e Then choose the shape you wish to insert.

Need more support? Contact us: o
€)simple

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Online Version)

e The shape will appear on the screen. Drag the shape into position to go over the text
and resize it to cover the text.

e To show the text underneath click on the shape. Then click ‘Shape’ at the top of the
screen and then ‘Shape fill' and then click no fill".

i PowerPoint | MarkBurrows > Documents All About Me - Saved @D Ssimplified Ribbon Mark Burrows.

File Home Insert Draw Design  Transitions  Animations Slide Show Review v Open in Desktop App Q Search ® BT
I?) Shapes v TextBox || (=] [m] [m] [m]m [m] [m l‘ O B7 | BH AtText | 93 Amange v | 5 Width 602 [ 1] Height 101"
Theme Colors
Stuuon Homer Simpsor
H EEN [ ] | F
S 0l ymer Simpson
ot [ ]
]
EEE

Standard Colors

EEEEE

He 250" ooy our. Homer Simpson

Slide 10f 1 English (US) Help Improve Office = Notes | [ 88 & &3% &

Al 2

3
oy &

e The text will then appear with the shape surrounding it.

'Homer Simpson |

14. ACTIVITY — Ask the pupils to return to their devices and experiment with adding shapes to
the text they created earlier in the lesson. Can they come up with 5 different designs? They
may come up with something like the picture below.

Homer Sivpson| < Homer Simpson |

'Homer Simpson

“Howmer SimpsonHoier Smpior

15. Bring the pupils back together.

16. Look at examples created by the pupils. Ask the rest of the class, is the text the pupils have
created still legible?

Need more support? Contact us: o
. | o € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 1
(with Microsoft PowerPoint — Online Version)

17. Tell the pupils that next week we will be developing their presentation and adding pictures,
new slides and a ready-made design to the presentation.

Need more support? Contact us: o
) . . € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 2
(with Microsoft PowerPoint — Online Version)

ONLINE VERSION - MICROSOFT POWERPOINT

Lesson 2 - Adding media to a presentation

Learning Objectives:

e Adding media to a presentation.

Success Criteria:
e DPupils can change the design of the slides.
e DPupils can insert a new slide.
e DPupils can insert pictures.
e DPupils can edit pictures.

e EXTENSION: Pupils can insert video..

Resources:

Microsoft PowerPoint — Online version

Presentation the pupils created in the previous lesson.

Note: In Step 11, pupils insert images. If pupils will be using the Internet to search for images, a
discussion about usage of online images should be incorporated into the lesson. Ensure that you
are clear about any school procedures to take if pupils find any inappropriate images. In the year
5 Word Processing unit, pupils are led through the process of using an image from Google image
search. There are sites such as https://pixabay.com/ that provide royalty-free images that can be

used without considering copyright.

Activities:

1. Share the learning objectives and success criteria with the pupils.

2. Recap the learning from the last lesson. What skills did we learn?

3. Explain that this lesson we will look at how to choose a design for our presentation and then

insert media into PowerPoint.

4. Explain that media relates to pictures, video and sound. For now, we will be concentrating on
pictures (NOTE - if there is time, we will then look at adding videos. It is not possible to insert
audio files into an online PowerPoint presentation. You may choose this is not necessary for
your class and limit the media to pictures.)

5. Open the presentation you created in the last lesson. Look at the presentation and explain to
the pupils that a simple white background can look a little boring. PowerPoint gives us a range
of readymade templates we can use in our presentation. We are going to add a design to the
page we created last week.

Need more support? Contact us: o
. | - €)simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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https://pixabay.com/

Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 2
(with Microsoft PowerPoint — Online Version)
6. To choose a design —

e Click on the 'Design ' tab at the top of PowerPoint and then click on the arrow to open
the design options.

File Home Insert Draw Design Transitions

oy 3 - peie

e Click on the different design options. As you select the design the pupils will see what it
looks like applied to the presentation. When you are happy with one you like select that
one

7. ACITIVITY — The pupils return to their devices and load up their presentation from last week.
They experiment on choosing a design they like for their presentation and select one they are
happy with.

8. Bring the pupils back together. Show the pupils how to add a new blank slide to their

B gl Sim

presentation.

9. Explain that a good presentation may have pictures in it. We are going to add to our
presentation by putting a page in about the child's favourite food.

10. PowerPoint comes with an online library of pictures to use which is easier than the pupils
finding a picture and then saving it locally but these are limited to general topics. It may be
worth spending some time showing the pupils how to find images online and saving them for
use in their presentation if you wish.

11. To insert a photo from stock images

. Click 'Insert’ on the toolbar at the top of PowerPoint. Then click Picture — Stock
Images.

Need more support? Contact us: o
. | - €)simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 2
(with Microsoft PowerPoint — Online Version)

File Home llnserj Draw Design Trar]
3 NewsSlide [FH Table v% Sh

Insert Picture From

[(Femeer Sincacn| (Homer Simpson
< : Fh This Device...

[Homer Simpson |

& OneDrive...
| _4

e

pEa T, Sy Fdl Stock Images...

2 |P l> Bing pictures...
1

Then type what you wish to search for, and click on your chosen picture. Click insert
and it will be inserted in PowerPoint.

12. The picture can be resized in the same way the text boxes were resized in the last lesson.

13. ACTIVITY - Ask the pupils to return to their devices and choose two pictures showing their
favourite food and insert them into their presentation. They will need to resize them in order
to fit both images on the screen. They also need to insert a text box at the top of the screen

giving their slide a title. When the pupils have finished, they will be left with something like
this —

Wy Favourite Food

14. Bring the class back together. Explain that PowerPoint lets us edit our pictures to make them
look more interesting. Show the pupils the kind of things they can do —

Click on the picture and then click at the top of the screen on ‘Picture’. Then click on the

picture styles and then on the down arrow to open all the options. Select one of the
options to show how it changes the picture.

Do RE—

Open in Desktop App === @@l d
=

‘ituf 3y Amange v | T v e e O
=1 = = = ;\4

= = =2 = = 2
_ - ¥
) @

L]

The pupils should be left with something similar to the example below —

Need more support? Contact us:

) . N € simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 2
(with Microsoft PowerPoint — Online Version)

<W\\4 Favourite Food

15. ACTIVITY - Ask the pupils to return to their devices and edit their pictures accordingly. If
the pupils finish, they can consolidate the learning from the lesson and create a third page for

their presentation about their favourite animal.

16. OPTIONAL EXTENSION ACTIVITY — Explain to the pupils that as well as adding pictures to
a presentation we can also add video files.

17. Adding Video files —

e Toinsert avideo file, click on 'Insert’ and the on the far right, ‘Online Video.'

| Insert ' Draw Design Transitions Animations Slide Show Review View Help Open in Desktop App Q Search

4 Online Video

E Table v [ad Pictures « E‘:] Shapes v EB lcons & SmartArt v Text Box Q Footer 'Lt:‘ New Comment

. In the online version of PowerPoint only an online video can be inserted by entering

the URL of the video.
18. Send the pupils back to their device and ask them to insert video files into their presentation.
19. Bring the pupils back together and they will hopefully have completed a two or three page
presentation about themselves and what they like.

20. Explain that next lesson we will look at adding in animations and transitions to the

presentation.

Need more support? Contact us: o
@) simple

Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 3
(with Microsoft PowerPoint — Online Version)

ONLINE VERSION - MICROSOFT POWERPOINT

Lesson 3 - Adding animation into a presentation

Learning Objectives:

To add animations into a presentation

Success Criteria:

Pupils can insert animations in a presentation.
Pupils can insert transitions in a presentation.

Resources:

Microsoft PowerPoint — Online version
Presentation the pupils created in the previous lesson.

Activities:

L

2.

Share the learning objectives and success criteria with the pupils.
Recap the learning from the last lesson. What skills did we learn?

The pupils will already have created a presentation with two or three pages. This will be a cover
page with their name on, a page about their favourite food and if there was time a page about
their favourite animal. Show some of the pupils's presentations to the rest of the class.

Explain to the pupils that with PowerPoint we can make the transition (change) from one slide
to the next more interesting and animate the picture on their page in several ways.

To animate the pictures -

For now, we will only focus on the entrance animation
Single click on the picture you would like to animate first so that the handles appear around
the picture.

File Home Insert Draw Design Transitions I Animations

|

‘ J-f None > Appear 7Y Fade WO In |+

Click 'Animations’ at the top of the screen then click the arrow to see the full range of
options.

Select the animation they would like to use on their picture. There is no auto preview. In the
online version the only way for the pupils to see what effect the selected animation has is to
click ‘Slide show' at the top of the screen and then click ‘From Current slide’.

File Home Insert Draw Design Transitions Animations Slide Show Review

@ From Beginning From Current Slide Present Live v Always Use Subtitles ~ | L@ R

Need more support? Contact us: o
€)simple
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 3
(with Microsoft PowerPoint — Online Version)

o Alternatively they can click on the slide show button at the bottom right of the
screen - .E
o Repeat for picture 2.

6. ACTIVITY - Send the pupils back to their devices and ask them to add animations to the
pictures and headings they have inserted into their presentation.

7. Look at examples of the pupils's work on the Interactive Whiteboard.

8. Explain to the pupils that now we have animated the content of our presentation we will look
at creating transitions between the slides. This means adding an animation when one slide
changes to another.

9. Toadd atransition -

e Select the slide you wish to add the transition effect to.

e At the top of the screen select "Transitions’ and then click on the down arrow to see
the full range of transition options.

File Home Insert Draw Des\gnl Transitions I Animations

‘Or'\gaml DNnne ElMorph @(ut Fade Push ipe v

. S
= o o= A oE ®
R | B B -
= = = = = =

o Ask the pupils to select a transition. To see the transition working they will need to
view the presentation as they did previously with the animation.

10. ACTIVITY - Ask the pupils to return to their desk and select appropriate transitions for their
presentation.

11. Ask the pupils to return and then share good examples with the rest of the class.

12. EXTENSION - If there is time the pupils can add another page to their presentation and add
appropriate animations and transitions.

Need more support? Contact us:

. | - €)simple
Tel: +44(0)208 203 1781 | Email: support@2simple.com | Twitter: @2simplesoftware
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Purple Mash Computing Scheme of Work — Unit 3.9 - Presenting — Lesson 4/5
(with Microsoft PowerPoint — Online Version)

ONLINE VERSION - MICROSOFT POWERPOINT

Lesson 4 and 5 - Create a presentation

Learning Objectives:

e To use the skills learnt in previous weeks to design their own presentation around a topic

Success Criteria:

o DPupils will use skills to create a presentation linked to a curriculum topic the pupils are
studying or on a topic of the pupil's own choice.

Resources:

Microsoft PowerPoint — Online version
Presentation the pupils created in the previous lesson.

Activities:
1. Share the learning objectives and success criteria with the pupils.

2. Recap the learning from the last lesson. What skills did we learn?

3. With the pupils discuss what they have learnt over the last few lessons. Remind the pupils
they have learnt —

e How to add text to a presentation.
e How to edit the appearance of text.
e How to add pictures and in some cases videos files.

e How to add transitions and animations to a presentation.

4. Explain to the pupils that for the next two lessons they are going to create their own
presentation from scratch and then present it to the class. As a teacher decide if their
presentation will be on a topic of the pupils's choice or whether it will link to something being
studied in class across the wider curriculum.

5. ACTIVITY - Send the pupils back to their devices to start work on their presentation.

6. Stop the pupils at regular intervals to assess the progress they are making and look out for
good examples of work that can be shared with the class as the lesson proceeds.

7. At the end of lesson 6 give the pupils time to share their presentations with their peers. Ask
which of the presentations have worked well and which could be improved. Offer constructive
criticism.

Need more support? Contact us:

€)simple
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